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this authorized use, and these records must be readily discernible from accounting transactions with other permits, business 
endeavors, or personal use. Accounting records must include the following: 

I. A recordkeeping procedural outline or process plan.
2. Customer receipt deposit log or similar detailed infonnation, which includes at a minimum: (A) Customer identifier; (B) Location

identifier; (C) Dated deposit and amount; (D) Gross fee collected; (E) Subtotal after each customer transaction; (F) Grand total
after each deposit; (G) Grand total of year-end receipts.

3. Corresponding monthly bank statement ledgers to the customer receipt deposit log or other compensation attributed to activities
conducted under this pennit.

4. Price advertisements.
5. Original customer reservation listings or event registration sheets.
6. A record of all financial relationships with booking agents, advertisers, subcontractors, and business affiliates connected to

permitted use.
7. A record of all receipts or compensation including payments, gratuities, donations, gifts, bartering, etc., received from any source

conducted under the permit.
8. A record of all payments made by the permit holder and claimed as a deduction in the permit holder fee submission. Records

consist of receipts, debit transaction logs, bank statements, or similar records.
9. W-2 records or other similar records of employment for all employees conducting activities under the permit.

L. Revenue Reporting. The Permittee must submit a post-use report and any other required forms to the Authorized Officer by the due
dates shown on the permit or annual validation. If the post-use report is not received by the established deadline, the permit may be
suspended or terminated, and/or late fees assessed. The post-use reports for permits for commercial use must contain a trip-by-trip log
of trip location, beginning and ending dates of each trip, number of clients, number of employees (including contractors and
volunteers), and gross receipts for the trip. Post use reports for all permit types must contain the information requested by the BLM.
Deductions based on pre- and post-trip transportation and lodging expenses and discounts based on percentage of time, acres, or miles
off of public land, if being claimed, must be requested by the Permittee and approved by the BLM in writing in advance of the report
submission. Receipts are required for all claimed deductions, including transportation and lodging, and must show proof of payment.

M. Resource Damage and Injury Reporting. The Permittee shall notify the Authorized Officer in writing within 24 hours of any incident
that occurs while involved in activities authorized by this permit which results in death, personal injury requiring admission to a
hospital, emergency evacuation, or in property damage greater than $2,500 (lesser amounts if established by State law). The Permittee
shall coordinate with the BLM and, in accordance with applicable law, submit any documentation related to the incident, including
reports, within a time frame agreed upon with the Authorized Officer.

N. Indemnification. The Permittee waives all demands, claims, and causes of action against the United States and its officers, employees,
agents, and representatives, and releases the United States and its officers, employees, agents, volunteers, and representatives from all
liability, arising out of or resulting from the permitted activities and operations. The permitted activities and operations include all
activities and operations occurring within locations identified in the permit area of operation, permit map, operating plan, and any
associated published closure notices. The BLM issues this permit upon the express condition that the United States and its officers,
employees, agents, volunteers, and representatives will be free from all liability arising out of, or resulting from, the permitted activities
and operations. Accordingly, the Permittee hereby agrees to indemnify, defend, and save and hold harmless the United States and its
officers, employees, agents, volunteers, and representatives from and against all liability arising out of, or resulting from, the permitted
operations or activities.

0. Insurance. If required by the Authorized Officer, the Permittee shall carry general liability insurance against claims occasioned by the
action or omissions of the holder, its agents, employees, volunteers, and contractors in carrying out activities and operations under this
permit. The permitted activities and operations include all locations within the permit area of operation, permit map, operating plan, and
associated published closure notices. The policy shall name the United States of America as additional insured, with waiver of
subrogation against the United States, and must be issued by a company licensed to do business and in good standing in the state(s)
covered by this permit. The Permittee agrees to have on file with the BLM copies of the above insurance with the proper endorsements.

P. Fee Payment. The Permittee must pay the required fees before the BLM will authorize the use identified in the permit. For installment
payments when more than $1,000 is owed, the Permittee must sign and submit a BLM promissory note, which must also be signed by
the Authorized Officer. For multi-year permits, final payments may be adjusted based on post-use reports. For multi-year commercial
permits, excess payments will be applied toward the following year's or season's estimated fee. For permits other than multi-year
commercial permits, the BLM will give the Permittee the option whether to receive refunds or credit overpayments to future permits,
less processing costs.

Q. Equal Opportunity and Nondiscrimination. The Permittee, its employees, and affiliates shall not discriminate against any person on
the basis of race, color, sex, national origin, age, or disability or by curtailing or refusing to furnish accommodations, facilities, services,
or use privileges offered to the public generally. In addition, the holder and its employees shall comply with the provisions of Title VI
of the Civil Rights Act of 1964 as amended, Section 504 of the Rehabilitation Act of I 973, as amended, Title IX of the Education
Amendments Act of 1972, as amended, and the Age Discrimination Act of 1975, as amended.
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